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How to Lease Our Properties 
1. Go to our website:  www.remarkablepropertymanagement.com 

Click on Tenant Access on the top horizontal menu bar. Click on Apply for Rental. 

Scroll down and click on Lease Application (print out, fill out and be sure to sign) 

 

2. Application Fee and Security Deposit must be paid via Cash, Certified Funds, or thru www.paylease.com. 

The Security Deposit is equal to one month of rent and the Application Fee is $40 per adult over the age 

of 18. Make all funds available to Remarkable Property Management. 

 

3. Choose an Option for submitting your Lease Application, Application Fee, Rules & Regulations and 

Security Deposit. 

Option A: 

Bring Lease Application, Application Fee, Rules & Regulations and Security Deposit to: 

Remarkable Property Management 

1401 N. Central Expressway, Suite 100 

Richardson, TX  75080 

 

Option B: 

Fax the Lease Application and the Rules & Regulations to 469-916-1203 or scan & email to 

Patty@TeamAthey.com and pay the Application Fee and Security Deposit on-line at www.Paylease.com (If 

you have any questions on how Paylease works, call 1-866-729-5327) 

 

4. It will take 48-72 hours for final approval. Once the tenant is approved they will be contacted for further 

instructions, depending on the quality of information provided on the application. 

 

5. Section 8 or other rental assistance programs will be considered with proper documentations.  

 

6.  Agents need to submit an “Agreement Between Brokers” for residential leases, FORM TAR2002 and a 

form W-9. Commission payments will not be issued without these forms. Fax to 469-916-1203 or email to 

Laura@TeamAthey.com. 

 

7. No outside leases accepted! Remarkable Property Management will draw up the lease. 
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RULES & REGULATIONSRULES & REGULATIONSRULES & REGULATIONSRULES & REGULATIONS    

                                                    
    
TO:        All Future Residents 
 
FROM:  Management 
 
SUBJECT: Leasing Policies (2 pages) 
                                                    
 
Property Address:______________________________________________________________________ 
 
1) A separate cashiers check or money order for the security deposit and the $40.00 application fee must 

accompany your application; to be made payable per Landlord and/or Management’s instruction.  Or 
go to www.paylease.com to make payments. Agents may not accept an application without the 
deposit.  After you have been approved if you should change your mind about leasing the deposit will 
be forfeited.  
 

We will not hold any unit longer than 21 days, unless the property owner has approved an 
extension or unless you are “pre-leasing” a unit, which has not yet become vacant.  (This means 
that you must move into the unit and begin paying rent within 3 weeks from the time your 
application has been approved and/or from the time the property becomes vacant.  This does notnotnotnot 
mean that you have three weeks within which to obtain a refund of the deposit if you change 
your mind. 
****The full first month’s rent is due at move in no matter what day you are moving in. ProThe full first month’s rent is due at move in no matter what day you are moving in. ProThe full first month’s rent is due at move in no matter what day you are moving in. ProThe full first month’s rent is due at move in no matter what day you are moving in. Pro----rated rated rated rated 
rentrentrentrent,,,,    if applicable will be paid the firstif applicable will be paid the firstif applicable will be paid the firstif applicable will be paid the first    daydaydayday    of the following month. This will be stated in your of the following month. This will be stated in your of the following month. This will be stated in your of the following month. This will be stated in your 
lease.lease.lease.lease.    
 

2) Resident must provide proof that utilities (electricity, gas, and water) have been turned on in the 
Resident’s name before move in by email, fax or postal letter.  Account numbers, letter or receipt from 
the utility company or confirmation number is sufficient proof. 

 
3) Within 48 hours from the date you move into your home, you are required to turn in the “Move-In 

Inventory and Condition Form.”  This allows us to schedule necessary maintenance and PROTECTS 
YOUR SECURITY DEPOSIT against “pre-existing” damages!  All repair requests are to be made in 
writing except for “emergency” repairs, which can be called into our office. 

 
4) Please do not call the agent that leased your unit concerning repairs and/or maintenance.  Scheduling 

work orders is coordinated through office personnel ONLY.  The office phone is answered 24 hours a 
day. 

 
5) If your unit has a trash compactor or icemaker, it may not be in working condition.  We do not pay 

for repairs to these appliances. 
 
6) All condominium units have at least one cable outlet.  Cable and/or telephone outlets in rent houses 

may or may not exist.  Should there be any existing cable and/or telephone outlets there is no 
guarantee that they are functioning properly.  This is the tenant’s responsibility.  Additional telephone 
and/or cable outlets for houses can be arranged for installation through the appropriate cable and/or 
telephone company servicing your area.  All cable service costs are the resident’s responsibility for all 



properties.  Should you wish to have a satellite dish installed you will need to get prior written 
authorization before proceeding. 

 
7) If it is determined that a reported repair or maintenance problem in your unit is due to resident 

negligence, the resident is responsible for payment of the repair costs. 
 
8) Waterbeds are allowed as long as there is renter’s insurance that contains a waterbed rider to it.  

Waterbeds are not allowed in a 2nd or 3rd floor dwellings.  They are allowed on the 1st floor ONLY as 
long as there is renter’s insurance that contains a waterbed rider to it.  Resident will be required to 
provide proof of the insurance to management and/or landlord. 

 
9) To decrease malfunctions in equipment, and to help enforce safety measures for your and other 

residents, you will be required to: 
 

i) Check your smoke alarms once a month and report any malfunction to the office (resident is 
responsible for the replacement of batteries). 

ii) Replace your AC/heater filter at least every two months. 
iii) Follow “cold weather” procedures to prevent pipes from freezing during winter months. 
iv) Read and comply with the Homeowner’s Association Rules & Regulations concerning patios, 

balconies, and parking if your unit is a condominium or town home.  Residents are subject to 
fines for violations of these rules.  Boats, RV’s, and trailers are not allowed on most 
condominium properties. 

 
10) Pets may or may not be allowed in your residence depending on the individual owner instructions.  

Pet owners MUST comply with HOA rules and/or municipality rules.  HOA associations generally have 
a weight requirement of not more than twenty (20) pounds.  Lease laws must be obeyed at all times, 
and pet owners must clean up the waste left by their pet on the property.  Violation of pet rules can 
result in fines and your eviction.  If you have a pet and have not paid a pet deposit and signed a pet 
agreement, you are in VIOLATION  of your Lease Agreement.    If you do not pay the appropriate pet 
deposit and sign the pet agreement, or if your pet is found to be in violation of weight limitations, you 
must immediately remove the pet or you will be evicted. Please ask for a copy of the HOA rules 
before you sign the lease. 

 
11) Upon vacating the unit any existing or added fixtures or ceiling fans must permanently remain on the 

property (except refrigerators, stoves, washers, and/or dryers purchased by resident). 
 
12) If your bank for any reason returns any rental payments to us, all future payments for rent must be 

made by certified funds (money order or cashier’s check).  If the returned check was due to a bank 
error, a written letter from the bank representative must be presented in order to clear check-writing 
privileges.  No personal checks will be accepted after the 3rd day of the month for rental payments. 

 
 

THE UNDERSIGNED HAS READ AND UNDERSTANDS THE POLICIES STATED HEREIN.THE UNDERSIGNED HAS READ AND UNDERSTANDS THE POLICIES STATED HEREIN.THE UNDERSIGNED HAS READ AND UNDERSTANDS THE POLICIES STATED HEREIN.THE UNDERSIGNED HAS READ AND UNDERSTANDS THE POLICIES STATED HEREIN.    
    
    

                                                    
Applicant       Date 
 
 
                                                    
Applicant       Date 

 
 

Anticipated Move Date: _____________________   Rent Price: ___________________ 
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RESIDENTIAL LEASE APPLICATION
USE OF THIS FORM BY PERSONS WHO ARE NOT MEMBERS OF THE TEXAS ASSOCIATION OF REALTORS® IS NOT AUTHORIZED.

Property Address:

Applicant was referred to Landlord by:

©Texas Association of REALTORS®, Inc. 2007

Each occupant and co-applicant 18 years or older must submit a separate application.

Received on (date) at (time)

Anticipated: Move-in Date:

Real estate agent

Monthly Rent: $ Security Deposit: $

Newspaper Sign Internet Other

Applicant’s name (first, middle, last)

Is there a co-applicant? yes no If yes, co-applicant must submit a separate application.

Applicant’s former last name (maiden or married)
E-mail
Work Phone

Home Phone
Mobile/Pager

Name:

Soc. Sec. No. Driver License No. in (state)

(name) (phone)

Date of Birth
Hair Color

Height
Marital Status

Weight
Citizenship

Eye Color
(country)

Name all other persons who will occupy the Property:
Name: Relationship: Age:
Name: Relationship: Age:
Name: Relationship: Age:
Name: Relationship: Age:

Applicant’s Current Address: Apt. No.
(city, state, zip)

Landlord’s Name:
Phone: Nt: Mb:

Date Moved-In Move-Out Date Rent $
Reason for move:

Applicant’s Previous Address: Apt. No.
(city, state, zip)

Previous Landlord’s Name:

Date Moved-In Date Moved-Out Rent $
Reason for move:

Applicant’s Current Employer:
Address: (street, city, state, zip)

Supervisor’s Name: Phone: Fax:

Start Date: Gross Monthly Income: $ Position:

Day: Fax:

Phone:Day: Nt: Mb: Fax:

Emergency Contact: 
Address:
Phone: E-mail:

TEXAS ASSOCIATION OF REALTORS®

Email:

Email:

E-mail:

Note: If Applicant is self-employed, Landlord may require one or more previous year’s tax return attested by a CPA,

attorney, or other tax professional.

Phone: Fax:

Produced with ZipForm® by zipLogix  18070 Fifteen Mile Road, Fraser, Michigan 48026    www.zipLogix.com
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Residential Lease Application concerning

Describe other income Applicant wants considered:

List all vehicles to be parked on the Property:
Type Year Make Model License/State

List all pets to be kept on the Property (dogs, cats, birds, reptiles, fish, and other pets):
Type & Breed Name Color Weight Age Gender Neutered?

yes no
yes no

Declawed?

yes no
yes no

Shots Current?

yes no
yes no

Rabies

Will any waterbeds or water-filled furniture be on the Property?
Does anyone who will occupy the Property smoke?
Will Applicant maintain renter’s insurance?
Is Applicant or Applicant's spouse, even if separated, in military?
If yes, is the military person serving under orders limiting

Has Applicant ever:
been evicted?
been asked to move out by a landlord?
breached a lease or rental agreement?
filed for bankruptcy?
lost property in a foreclosure?
had any credit problems, slow-pays or delinquencies?
been convicted of a crime?

Is any occupant a registered sex offender?
Are there any criminal matters pending against any occupant?
Is there additional information Applicant wants considered?

ExplanationYes No

Authorization: Applicant authorizes Landlord and Landlord’s agent, at any time before, during, or after any tenancy, to:

Notice of Landlord’s Right to Continue to Show the Property: Unless Landlord and Applicant enter into a separate
written agreement otherwise, the Property remains on the market until a lease is signed by all parties and Landlord may
continue to show the Property to other prospective tenants and accept another offer.

Produced with ZipForm® by zipLogix  18070 Fifteen Mile Road, Fraser, Michigan 48026    www.zipLogix.com

Mo.Pymt.

the military person's stay to one year or less?

Applicant’s Previous Employer:
Address: (street, city, state, zip)

Phone:Supervisor’s Name: Fax:
E-mail:
Employed from to Gross Monthly Income: $ Position:

(1) obtain a copy of Applicant’s credit report;
(2) obtain a criminal background check related to Applicant and any occupant; and
(3) verify any rental or employment history or verify any other information related to this application with persons
knowledgeable of such information.
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Residential Lease Application concerning

Fees: Applicant submits a non-refundable fee of $ for processing and reviewing this application and
(check only one box if applicable):

(1) $ to be applied to the security deposit upon execution of a lease or returned to
Applicant if a lease is not executed.

(2) an Application Deposit of $ in accordance with the attached Agreement for
Application Deposit and Hold on Property (TAR No. 2009 or similar agreement).

Applicant’s Signature Date

For Landlord’s Use:

On , (name/initials) notified

Applicant by phone mail fax in person that Applicant was

approved not approved. Reason for disapproval:

Produced with ZipForm® by zipLogix  18070 Fifteen Mile Road, Fraser, Michigan 48026    www.zipLogix.com

e-mail

Privacy Policy: Landlord’s agent or property manager maintains a privacy policy that is available upon request.

Acknowledgement & Representation:

(1) Signing this application indicates that Applicant has had the opportunity to review Landlord’s tenant selection
criteria, which is available upon request. The tenant selection criteria may include factors such as criminal
history, credit history, current income and rental history.

(2) Applicant understands that providing inaccurate or incomplete information is grounds for rejection of this
application and forfeiture of any application fee and may be grounds to declare Applicant in breach of any lease
the Applicant may sign.

(3) Applicant represents that the statements in this application are true and complete.



TEXAS ASSOCIATION OF REALTORS®

RELATED TO A RESIDENTIAL LEASE APPLICANT
USE OF THIS FORM BY PERSONS WHO ARE NOT MEMBERS OF THE TEXAS ASSOCIATION OF REALTORS® IS NOT AUTHORIZED.

I,

©Texas Association of REALTORS®, Inc. 2007

I give my permission:

AUTHORIZATION TO RELEASE INFORMATION

(Applicant), have submitted an application
to lease a property located at

(address, city, state, zip).

The landlord, broker, or landlord’s representative is:

(name)

(address)

(city, state, zip)

(fax)

(e-mail)

(phone)

(1) to my current and former employers to release any information about my employment history and income history to
the above-named person;

(2) to my current and former landlords to release any information about my rental history to the above-named person;

(3) to my current and former mortgage lenders on property that I own or have owned to release any information about
my mortgage payment history to the above-named person;

(4) to my bank, savings and loan, or credit union to provide a verification of funds that I have on deposit to the
above-named person; and

(5) to the above-named person to obtain a copy of my consumer report (credit report) from any consumer reporting
agency and to obtain background information about me.

Applicant’s Signature Date

(TAR-2003) 10-16-07 Page 4 of 4
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Note: Any broker gathering information about an applicant acts under specific instructions to verify some or all
of the information described in this authorization. The broker maintains a privacy policy which is available upon
request.

Suzanne Athey

1401 N. Central Expwy, Ste 108

Richardson, TX  75080

(469)916-1222

suzanne@suzanneathey.com

(469)916-1203
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